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HOUSE MOVING PROCESS

ComMPLETE_APPLICATION: The application must be completed in its entirety prior to
submitting to the Planning and Building Inspections Department for review.

1. One copy of the original House Moving Application with notarized signatures.

2. A plot plan or site plan for the location to where the house is to be moved.

3. A signed affidavit with a certified list of property owners with their address and
PIN# of the land subject to the appilication and all property owners within 200 feet
of the land subject to the application. The addresses for property owners may be
obtained from the Town of Ocean Isle Beach Planning and Building Inspections
Department, 3 West Third Street, Ocean Isle Beach, North Carolina, (810-579-
3469) or Brunswick County Tax Office, 756 Stamp Act Drive, Bolivia, North
Carolina, (910-253-2828 / Toll-free: 800-527-9001).

4. The House Moving Application Fee ($250.00).

REVIEW FOR SUFFICIENCY: Planning and Inspections staff checks application for
sufficiency. Incomplete applications will be returned to the applicant (typically within the
week the application is submitted). When an application is submitted, the Building
Inspector shall act on the application within sixty (60) days after receipt of a completed
application. Sufficiently complete applications are forwarded to the Planning Director, or
his designee.

PusLIc NOTIFICATION: Notification to the public will take place by two different methods.
When the Building Inspector is satisfied that the application is complete and in
compliance with subsections (1) through (4), he shall notify owners of property within
200 feet of the proposed new location individually by certified mail of the proposed
move. Adjacent property owners shall have ten (10) days from the date of mailing to
respond to the proposed move. The owner/agent shall notify all adjacent property
owners by placing a sign with minimum dimensions of two feet by two feet and three-
inch lettering on the lot the dwelling is being moved from and on the [ot the dwelling is
being relocated to when the application is submitted and must remain on the lots until
the move is complete.




HOUSE MOVING APPLICATION

Date:

Application fee: $250.00

The application must be completed in its entirety prior to submitting to the Planning and
Building Inspections Department for review.

Applicant: Owner:
Address: Address:
City State Zip City State Zip
Telephone: Telephone:
Fax: Fax:
E-mail: E-mail:

Legal relationship of applicant to property owner:

Attach a plot plan or site plan to illustrate this request.



HOUSE MOVING APPLICATION

Date Submitted:

Applicant:

Fee: $ 250.00

Address:

Telephone: Fax:

Emait:

Address home being moved from:

Property PIN #:

Zoning:

Lot size:

Square feet:

Address home being moved to:

Property PIN #:

Zoning:

Lot size:

Square feet:

Description of work to be performed:




HOUSE MOVING APPLICATION

The home must be completed within 6 months from the date the building permit is
issued and each day beyond 6 months is subject to a $50.00 per day fine. Indicate the
projected timeline for completion of the project.

| certify that all of the information presented by me in this application is accurate to the best of
my knowledge, information and belief.

Signature of Petitioner or Designated Representative Date

If the title to the above mentioned property is not is the name of the petitioner, attach a
notarized letter from the owner signifying his approval.

Application must be accompanied by a map drawn to scale not exceeding 11" x 17", showing
the exact location of property with respect to existing streets, number and size lots, type
building on such lots, and other important features within and contiguous to the property.

Application must be accompanied by sufficient evidence to show that the exterior appearance
of the building shall be made equal or superior to the general nature, quality and character of
the neighborhood into which it is to be located.




HOUSE MOVING APPLICATION

Certified list of property owners subject to the house moving application and all property
owners within 200 of the land subject to this house moving application.

Owners Names Owners Address

10.

11.

12.

13.

14.

15.

16.




HOUSE MOVING APPLICATION

17.

18.

19.

20.

21.

22.

23.

24,

25.

1, certify that this is an accurate listing of
all property owners and owners within 200" of the land subject to this house moving
application.

By:
Date
STATE OF NORTH CAROLINA
COUNTY OF BRUNSWICK
Sworn and subscribed before me, . a Notary Public for the
above State and County, this the day of , 20

Notary Public

SEAL
My Commission Expires:




NOTICE OF HOUSE MOVING

Applicant:

Address:

Telephone: | Fax: Email:

Address home being moved from:

Address home being moved to:

Notice, the applicant above is making application with the Town of Ocean Isle Beach to
move a home within the jurisdiction of the Town. Section 66-171(b)(2) of the Ocean
Isle Beach Zoning Ordinance requires that the applicant coordinate the move of the
structure with the Police Department, Fire Chief and Utility Companies. The applicant is
responsible for obtaining any permits and arrangements that may be required from you
agency.

Please sign below to signify that the applicant has contacted you regarding the house
moving and has coordinated any necessary arrangements and obtained any permits
necessary.

Police Chief:

Comments:
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Fire Chief:

Comments:




NOTICE OF HOUSE MOVING

Public Utilities Director:

Comments:
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TV Cable (if applicable):

Comments:

ATMC (if applicable):

Comments:

BEMC (if applicabie):

Comments:

Comments:

Date:

I certify that all the information presented by me in this notice is accurate to the best of
my knowledge, information and belief.

Signature of Petitioner or Designated Representative Date



HOUSE MOVING ORDINANCE

ARTICLE V. RELOCATION AND MOVING OF BUILDINGS*

*Editor's note: Ord. of March 13, 2001(1), amended Art. V, in its entirety, to read as
herein set out in §§ 66-171--66-174. Prior to inclusion of said ordinance, Art. V
pertained to similar subject matter. See the Code Comparative Table.

Cross references: Moving of buildings, § 10-201 et seq.

Sec. 66-171. Regulations.

(a) It is the general intent of this section to prevent the relocation of buildings such that
the quality and character of the neighborhood into which a building might be moved is
adversely affected.

(b) No building may be moved, either intact or in a dismantled state, except in
accordance with the following:

(1)

(2)

(3)

The intended use of the building must be a permitted use in the zone into
which it is to be located.

All buildings or structures which are moved shall conform to the
requirements, minimum standards and other provisions of the applicable
state codes or the town's ordinances. See section 10-37. The owner/agent of
the structure shall be responsible for coordinating the move with the police
department, the fire chief and the utility companies (phone, cable and
electric) to ensure the move will occur without incident. The building
inspector shall receive a notice from each entity that the appropriate permits
and arrangements have been made, and that a day certain shall be specified
for the actual move.

Site preparation and all work performed incidental to moving and placing the
building at its new location and all reconstruction of the building as may be
necessary must conform to all applicable federal, state and local laws and
regulations and shall be completed within six months following the issuance
of a building permit to move the structure. For each calendar day beyond six
months following the issuance of the building permit to move the structure
that the work is not complete, the holder of the building permit shall be fined
$50.00, each day to be considered a separate offense, the fine to be paid at
the town hall. Should the work be delayed for a cause beyond the control of
the permittee or contractor employed to do the work, the time shall be made
in writing to the office of the building inspector, setting forth full particulars as
to the cause of the delay. Determination as to whether sufficient cause exists
to justify a time extension and the amount of any extension shall be made by
the board of commissioners within 30 days of the request for an extension. [f




HOUSE MOVING ORDINANCE

no extension is granted the town shall cause for the required bond to be paid
to the town.

(4) The exterior appearance of the building shall be made equal or superior to
the general nature, quality and character of the neighborhood into which it is
to be located. For purposes of this subsection, the term neighborhood shall
be defined as those residences constructed on lots within the block
contiguous to the lot on which the house is to be relocated, and shall
specifically include those houses located within 200 feet of the lot on which
the house will be located.

(5) The owner/agent and/or contractor shall submit a building permit application,
including evidence and plans demonstrating the intent of the applicant to comply
with subsections (1) through (4) of this section. When the building inspector is
satisfied that the application is complete and in compliance with subsections (1)
through (4), he shall notify owners of property within 200 feet of the proposed
new location individually by certified mail of the proposed move. Adjacent
property owners shall have ten days from the date of mailing to respond to the
proposed move,

(6) When an application is submitted, the building inspector shall act on the
application within 60 days after receipt of a completed application.

(7) Buildings relocated within the town limits or extraterritorial jurisdiction shall
be charged the currently required building permit fee as established in the
schedule of fees. In addition to the required building permit and house moving
fees, the applicant/owner shall provide a bond in the amount of one and one-
fourth times the amount required to complete the move and to have the
structure's certificate of occupancy (CO) obtained. The bond shall be payable to
the Town of Ocean lsle Beach. A notarized price breakdown shall accompany
the required bond and be reviewed by the building inspector prior to a permit
being issued.

(8) Prior to the issuance of a building permit, the person to whom the building
permit is to be issued, shall furnish a security deposit in the currently required
amount by a certified check made payable to the town. This security deposit shali
cover any costs to the town for damage done to town property or for other
expenses to the town resulting from the relocation of the building. Failure by the
owner/agent to make proper notification as specified in subsection (9) of this
section shall result in forfeiture of security deposit. Any batance of the security
deposit remaining shall be refunded at the time the certificate of occupancy is
issued. If the costs and expenses to the town exceed the security deposit, the
applicant shall be liable for the payment of this additional amount.

(9) Anyone moving a structure across the Odell Wiliiamson Bridge shall pay a
fee for such movement in the currently required amount. All movements must be




HOUSE MOVING ORDINANCE

coordinated between the building inspector and the police department. In any
event, the police department shall receive 48 hours' advance notice of the
intended crossing. Crossing the bridge will be prohibited during the months of
June, July and August, all weekends (Saturday and Sunday) and holidays {New
Year's Day, Good Friday, Easter Monday, Memarial Day, 4th of July, Labor Day,
Veterans Day, Thanksgiving, December 24 and 25). In emergencies, permission
may be granted by the board of commissioners with the fee increased to cover
manpower costs as determined by the town.

(10) The mover shall show proof of liability insurance coverage in an amount
equal to that required by the state department of transportation and motor
vehicles, but in any event no less than $500,000.00.

(11) The owner/agent shall notify all adjacent property owners by placing a sign
with minimum dimensions of two feet by two feet and three-inch lettering on the
lot the dwelling is being moved from and on the lot the dwelling is being relocated
to when the application is submitted and must remain on the lots until the move is
complete.

(12) Prior to the issuance of & house moving permit, the town shali be paid all
outstanding assessments, taxes and water and sewer bills due on the parcel
from which the structure is being moved.

(13) A certificate of occupancy shall not be issued until satisfaction of all
conditions of this article have been met.

(Code 1983, § 7-2-1; Ord. of 3-13-2001(1); Ord. of 4-10-2001; Res. No. 2008-17, § 3, &-
10-2008: Res. 2008-17, 6-10-2008; Res. No. 2009-21, § 1, 8-11-2009)

Sec. 66-172. Relocating of buildings to areas outside of the town's
jurisdiction.

The building inspector may approve an application for relocating a building
outside the town's jurisdiction without notifying adjacent property owners. All other
requirements including fees, security deposit, requests for extensions and site repairs
will be strictly followed as in section 66-171. The security deposit or any remaining
balance will be refunded upon final inspection by the building inspector.

(Code 1983, § 7-2-1; Ord. of 3-13-2001(1); Res. No. 2008-17, § 3, 6-10-2008)

Sec. 66-173. Modular home structures locating within the town's
jurisdiction.

(a) Modular home permit applications shall include a staging area plan for motor
vehicles carrying modular components. These plans shall be approved by the police
chief and the building inspector. On the date of actual relocation, this move shall be




HOUSE MOVING ORDINANCE

coordinated with the building inspector, police chief, fire chief and utility companies to
ensure that the move occurs without incident.

(b) A certificate of occupancy shall not be issued until satisfaction of all conditions of
this article have been met.

(c) The owner/agent shall notify all adjacent property owners by placing a sign with
minimum dimensions of two feet by two feet and three-inch lettering on the lot the
dwelling is being moved from and on the lot the dwelling is being relocated to at least
seven days in advance of the board of adjustment meeting and remain on the lots until
the move is complete.
(Ord. of 3-13-2001(1)}

Sec. 66-174. Emergency removal and placement of buildings.
In circumstances of emergency, where the building inspector has declared a structure to
be unsafe, a permit to temporarily remove and relocate the structure to a vacant lot on
the island may be secured from the building inspector under the following terms and
conditions:
(1) A homeowner shall provide written authorization from the owner of the
vacant lot that the dwelling can be temporarily stored on the lot.

(2) A homeowner may relocate the dwelling to the vacant ot for a period not to
exceed 60 days while awaiting approval to permanently relocate the dwelling.

(3) No dwelling will be allowed to be temporarily reiocated during hurricane
season. For the purpose of this section, hurricane season shall be designated to
be that period between June 1 and November 30 of each year. Any houses
temporarily located prior to hurricane season must be moved prior to June 1. The
dwelling will be allowed to be moved off the beach and may be stored off the
beach and returned after hurricane season has ended, provided the applicant
can comply with the terms and conditions in section 66-171.

(4) Any dwellings relocated pursuant to this section must be located at least 200
feet from any existing permanent dwelling.

(5} Prior to the issuance of a house moving permit, the town shall be paid all
outstanding assessments, taxes and water and sewer bills due on the parcel
from which the structure is being moved.

(Code 1983, § 7-2-1; Ord. of 3-13-2001(1))
Secs, 66-175--66-200. Reserved.
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TOWN OF OCEAN ISLE BEACH
HOUSE MOVING APPLICATION

CHECK LIST

OFFICE USE ONLY

Date Received

Received one copy of the original House Moving Application
with notarized signatures

Received plat plan or site plan for the location to where the
house is to be moved

Signed and notarized Affidavit with certified list of property
owners with addresses and parcel number

Fee Paid - Date paid Amount $ Check #

Adjacent Property Owner Notification letter with certified
receipts attached

Signage placed by owner/agent on lot




